FINGERPRINT PROCEEDURE: - EMAIL WITH ORDER, INCLUDE WITH SHIPPING:

Upon receipt of assignment:  

Notary TO confirm appointment and identify themselves as “the National Fingerprint Concierge" calling to arrange the fingerprint session – (Allow 4 days for arrival of shipment of fingerprint kit when scheduling).  Agent to set appt time 4 DAYS FROM DATE OF SCHEDULING TO ALLOW FOR RECEIPT OF FINGERPRINT PACKAGE AND TRAINING SESSION.   Confirm appt date and time with ASC - via email or phone.

VIEW WEBSITE PROCEDURE for training call with any questions

 Please paste the following link in your browser bar, view the number items and advise.

           
 
VIEW VIDEOS:  WWW.NATIONALFINGERPRINT.COM/STUFF
 
CLICK ON :  NOTARY BIOMETRIC AGENT
 
VIEW ITEMS: 
1.4    FIRST FINALS
2.6    PRINTING REMAINING
       ** you may view all, however, the above 2 are the basics**

Upon receipt of package:

Agent to receive overnight package.   Agent to contact ASC with any questions upon receipt of supplies.  Confirm receipt via email or phone with ASC.   770-205-5788

AT APPOINTMENT:  

Remember:  BUSINESS ATTIRE IS A MUST

COPY OF THE FOLLOWING TO BE FAXED TO ASC AND ORGINALS RETURNED TO APPLICANT (TO KEEP UNTIL VERIFIED ACCEPTED OR UP TO 3 WEEKS):  

FAX:  770-889-7787

Email:  ascsigning@americansigningconnection.com
1. DRIVERS LICENSE TO BE EMAILED OR FAXED TO ASC.  (FRONT AND BACK).

2. Stage 3 form – front and back

3. Stage 4 form – front and back
Agent to complete assignment by:

1. Calling ASC to confirm receipt of all fax documents.

2. ASC will then fax a return shipping label to agent while at applicant facility.  
3. SECURITY SEAL IS IMPORTANT – SEAL AND SIGN IN FRONT OF CLIENT.
4. Agent to confirm location of package drop. To include date and time.
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